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UNITED STATES DISTRICT COURT 

 

DISTRICT OF OREGON 

 

 

 

PLAINTIFF NAME(S), 

 

                 Plaintiff(s), 

 

Case No.: X:XX-cv-XXXX-XX 

v.  

 

DEFENDANT NAME(S), 

 

                 Defendant(s). 

 

  
 

ORDER ESTABLISHING THE TRIAL AND 

PRETRIAL CONFERENCE DATES AND PROCEDURES 

 

 

1. Trial date:  9:00 AM on _______ __, 20__ in Courtroom ____. 

 

2. Pretrial conference:  8:30 AM on____________ __, 20__ in Chambers. 

 

3. Not later than days before the pretrial conference, file and serve on all 

parties: 

 

a. Exhibits and Exhibit List. 

Plaintiff's exhibits should be numbered and listed starting with "1."  

Defendant's exhibits should be numbered and listed starting with "101."  If the 

case involves numerous parties or numerous exhibits, contact the assigned 

judge’s courtroom deputy clerk for exhibit number assignments. 

 

b. Depositions. 

One copy of any deposition to be offered as substantive evidence with those 

portions sought to be admitted underlined.  (Not applicable to depositions used 

to refresh recollection or for impeachment.) 

 

c. Witness Lists. 

List all witnesses to be called.  Include names, addresses, telephone numbers, 

and occupations, together with a brief statement setting forth the substance of the 

testimony and a time estimate for the direct testimony of each witness.  Each 

party shall separately identify witnesses it expects to call and those the party may 

call if the need arises.  Names and statements of impeachment witnesses may be 
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sealed and delivered only to the Court. 

 

d. Expert Witnesses. 

A copy of the previously exchanged expert disclosures submitted to counsel 

pursuant to Fed. R. Civ. P. 26(a)(2) setting forth qualifications, any opinions to 

be expressed, the facts and data upon which the opinions are based, any exhibits 

to be used by the witness, a list of all publications authored by the expert in the 

last 10 years, the compensation to be paid for the study and testimony, and a 

listing of any other cases in which the witness testified as an expert in 

deposition or at trial in the last four years. 

 

e. Itemized List of Special Damages [if any]. 

 

f. Voir Dire Questions [jury trials only]. 

 

g. Requested Jury Instructions [jury trials only; if more than 20, attach 

index].  

 

h. Verdict Forms [jury trials only]. 

 

i. Suggested Findings of Fact and Conclusions of Law [non-jury trials only; if 

more than 20, attach index]. 

 

j. Trial Briefs. 

 

4. Impeachment Exhibits.   

Impeachment exhibits will be marked, sealed, and delivered only to the Court.  Each 

party shall separately identify exhibits the party expects to offer and those the party 

may offer if the need arises.  Impeachment exhibits will be delivered to the Court prior 

to the pretrial conference in conjunction with the materials listed in section 3.  

 

5. The following are examples of the subjects the Court may want to discuss and schedule 

at the pretrial conference: 

 

a. Exhibit objections. 

 

b. Deposition testimony objections. 

 

c. Verdict forms [jury trials only]. 

 

d. Voir dire questions [jury trials only]. 

 

e. Jury instruction objections [jury trials only]. 

 

f. Findings of Fact and Conclusion of Law [non-jury trials only]. 
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g. Settlement. 

 

h. Other matters that may arise. 

 

6. Except for good cause shown, no exhibits or testimony will be received in evidence at 

trial unless presented in accordance with this order. 

 

IT IS SO ORDERED. 

 

Dated:  ____________________________. 

 

 

 

 

  
[Judge Name] 

United States [District/Magistrate] Judge 

 

 

 

 

 

 

 

 

 

cc: Counsel of Record 

Courtroom Deputy Clerk 


